		

Letter must be on faculty letterhead

ADDRESS

DATE

Dear NAME,

I am writing to confirm your reappointment as an Associate my group. Your reappointment will be effective from [DATE] through [DATE]. 

You will continue to work on [TOPIC(S) OF RESEARCH – please detail in a short paragraph the topics and scope of research]. [IF APPLICABLE – please outline any changes to the collaboration since the original appointment letter.]

During your appointment, you are expected to adhere to all Harvard University rules and requirements. By accepting this appointment, you are taking on this volunteer role to pursue your own research interests. Please note that the Associate position is a voluntary, unpaid role and does not qualify for visa sponsorship. This means you are not an employee of Harvard, will not receive employment benefits, and you have no expectations of such benefits associated with this role. You acknowledge you have freely accepted this role without any pressure or coercion.
[bookmark: _heading=h.1fob9te]As a Harvard volunteer, you are not eligible for Harvard's health, disability, or life insurance programs, and you are not eligible for workers’ compensation in the event of an injury. Should you be injured while volunteering in this role, you would be responsible for any resulting expenses. Harvard is unable to provide compensation for injuries, lost time from school or work, or for any other reason, and by accepting this role, you agree not to seek compensation from Harvard or its employees. Finally, by accepting this appointment, you confirm that you have your own health insurance coverage in place.

If you decide to leave your position before [END DATE], please inform me so we can work together on your transition. Please let me know if you have any questions about this position. I very much look forward to continuing to work with you.

Sincerely yours,

Signature

Faculty Member
Title


cc: Academic Appointments Manager
